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IMMOCAJOBA ITHCTPYKIII

roJI0BHOIO cnenianicra Biaginy opranizauii Ainosoacrea anapary
IToainbebkol paiionHol B micti Knuepi nepsasHol agminicTpanii

1.3ATrAJIBHI TO/IOKEAHA

1.1. TomoBHM# crewianictT Bimmimy opraHizanii AUIOBOACTBA € JEPIKABHHM
CITy’K0OOBIIEM, MPU3HAYAETHCS HA 1T0Cany | 3BUIBHAETHCS 3 IIOCAOM KEPIBHUKOM arapary
IToxinecbkoi padtonnol B Micti Kuesi nepixkaBHOI aaMiHicTpauii B yCTaHOBJIEHOMY
UHHHMM 3aKOHOJABCTBOM IIOPSAKY 34 MOJNAHHIM HawalbHHWKA Bignminy opraisauii
JUTOBOACTBA TA 34 MOrQDKEHHSM 3 KEpiBHHKOM arapary.

1.2. TonopHMH CHemiamicT Bimminy oprasizauii JUIOBOJICTBA Oe3MOCEPEOHEO
i AMOPSIIKOBAHMM HAYaIbHUKY BiIIiTy opradisauii AUIOBOACTBA.

1.3. Ha mnocamy romoBHOrO Ccrieuianicra BimAinmy opradizauii pinoBoACTBa
[Toxinsenkoi pationnol B micti Kuei nepkaBHO! ajiMinicTpallil IpU3HauaeThest 0coba,
KA Ma€ BHILY oOcBiTy 1 crax poboru 3a (axoM He MEHIE TPhOX POKIB,
posnopstipkertsv Hoainscekol pattonHot B MicTi Kresl nep:xaBHOT aaMiHicTparil.

1.4. Y pasi BigcyTHOCTI HauanbHUKA BTy BUKOHYE HOro 000B’ I3KH.

1.5. 'V cBoiii poGoti ronosuuit crmenianict Bigniny xepyerecs Koncrurymiero
Vkpaiuu, sakoHamu YKpaiuu, pinreHHamu Bepxosrol Pagm Ykpainu 1 KuiBchbkol
MICEKOT paay, ykaszamu ta posnopamxeHHaME [Ipesuaenta VYipainu, KaGimety
Minicrpis  Ykpainn, posmopsmxeHHaMy KHIBCHKOro Mickkoro roiosH, Kuiscbkol
MiceKkol mepikaBHOI aiaMiHicTpauil, [HCTpYKLi€l0 3 JOUIOBOACTBA B CIPYKTYPHHX
Higposainax BHKOHaBYoro oprany Kuiecbkol wmicekoi pamu (KuiBebkoi Mickkol
nepikaBHoi agminicTpanii), padiomHux B MicTi KueBi nepkaBHUX aIMIiHICTpalifx,
posmopsamxkenasmy [Toxinseekoi padionHol B wmicti Kuesi peprkaBHO! agminicTparii,
Pernamentom Ilominscekol paidionHoi B wmicti KueBl nepixaBHOT aamiHicTpanil,
IMonokeHHsM Tpo Bigin opraHizanii gimoBoacTsa, Hieto IlocagoBoio iHCTPYKIi€EH, a
TaKO)K [IPABUJIAMH JTOBOIO €THKETY.

1.6. Ha mnepiom BigcyTHOCTI TOJOBHOrO crellianicTa Bijiiry opraisamil
AL0BOCTBA Horo 060B’I3KH BUKOHYE IHINHM rOJOBHME crielianicT Bigainy oprauisarii
AUIOBOICTEA.



2. SAB/JAHH TA OBOB’A3KH

2.1. 3aBaaHHsAMH Ta 000B’A3KaMH T'OJIOBHOIO CrIENiaIicTa ¢:

2.1.1. 3abe3neueHHs  KyJNbTYpPH JOIIOBOLCTBA, BOPOBA/PKEHHS  HAYKOBOT
opranizanii npani B amapari Iloxinecexo! palfonnoi B Mmicti Kmesi nepikaBHOT
anMiHicTparil.

2.1.2. Hananps ~ METONMYHOY  JOIIOMOTH  CTPYKTYPHHM  MiApO3Zinam
palinepsxaaMinicTpauil 1oORo oprasizaumii AUTOBOAHMX TPOLECIB 3rifHO 3 BHMOraMH
Pernamenty Ilominnepkoi patiorHol B micti Kuei nepixasuol aamimicTpanii Ta
Incrpykuii 3 minoBoacTsa.

2.1.3. Yyacte y pospoCrneHHi miaHie poOOTH, MOJOXKEHL, KOMIUIEKCHHX
3aXOAI1B, IPOIO3HIIIH, IHIMUX AHANITHYUHUX MaTepianis Bizuiny opraizauii [inoBoacTBa.

2.1.4. KoncyabratuBHa poGoTa 3 NpaliBHUKAMW YMPaBllilb, BiIAiliB, clyx6
paiinepixaaMinicTpauil 3 NHTaHb NIATOTOBKM MPOEKTIB pPO3MOPSIKEHb TI'OJIOBH Ta
BEJICHHS JiN0BOICTBA.

2.1.5. IlpoBeneHHs. KUTBKICHOTO aHalisy Ta y3aralbHEHHS pO3IOPSILKEHE
paiizepxaaMiHicTpauii 3a HapaIMKaM# COIATbHO-€KOHOMIYHOT AISUILHOCTI.

2.1.6. Opranizamis poGOTH 3 ONpamOBaHHA KOPECIIOHAEHLII, 3MillcHeHHs
OIEPAaTHBHOIO IIOIIYKy Ta IHQOPMYBaHHs 3a JOKYMEHTAMH, SKIi HaIXOIITh 3
BUKOHaB4Yoro opra"y Kwuiscekoi wicekoi pamu (KuiBcbkoi Mickkoi mep:xasHOT
aAMiHICTpaLii), 3a JONOMOIOI ABTOMATH30BAHOI CHCTEMH KOAYBaHHHA Ta 0O6pOOKH
pokymeHnTiB (ACKOJ).

2.1.7. Tlepenaua [0 BiAliny KOHTPOMIO JIOKYMEHTIB, AKi MAarOTh BHU3HAYCHHUIL
TepMiH BUKOHAHHSI, /1S MOJABIIOTO BiANPALi-OBAHHSL.

2.1.8. ITliaroroBka IpOeKTiB ZopyueHs kepiBHUUTBA [Tominnehkol palfoHHOT B
micTi Kuesi geprxuaBHof agMinicTpanii no ciiyGoBHX TOKYMEHTIB.

2.1.9. 3xiticHeHns o6pobku gokyMeHTIB 3 rpudom «JCK».

2.1.10.  3abe3neuenns eauHOro NOpsAxy BiaGopy, 0OMiKy, CXOPOHHOCTI, IKOCTI
00pobrenHs Ta BHUKOPHMCTAHHS JOKYMEHTIB, IO CTBOPIOIOTLCA MMijl 4ac AiANbHOCTI
Iominecnkol paitonnol B MicTi Knesi mepixasnof agminicrpauil, 1j1s nepesiaui Ha AcpiKaBHe
30epiraHus.

2.1.11. BukoHaHHS  ONEpaTUBHMX [JOPYYeHb  HAYANBHHKA  BiAIUTY
oprasizaiii miJoBoOACTBA.

2.1.12. BUKOHaHHS IPaBUII, HOPM OXOPOHH ITpALli Ta MPOTUITOKEIKHOTO 3aXUCTY.

2.1.13. BononiHHs Aep:KaBHOIO MOBOIO, 3ac00aMHU OPrTEXHIKM Ta OCHOBHHMHU
IpHHLIKNIAMK poOOTH Ha KOMIT FOTEpi,

3. 1IPABA

3.1. T'onoBHUH crienianicT BRIy Mae npaso:

3.1.1. OgmepixyBaTH y BCTaHOBJIEHOMY ITIOPSIAKY IH(OpMALil0 Ta JOKYMEHTH,
HeoOXinHl JUIsl BUKOHAHHA TOKJIANEHUX Ha BiIOiT opranizanii Ain0BOACTBA 3aBHaHb Ta
bhyHKUIH.

3.1.2. BHocuTH HavaNpHUKY BifiMy opraHisauii AiToBOACTBA MPONO3KLIT 111010
BIIOCKOHAJIEHHS poOOTH,

3.1.3. bparu yuacts y 3nificHeHHI NepeBipoKk IIOLO AOTpUMaHHA Pernamenty
palimepxaaMiHicTpauil, cTamy BeAEHHS [JUIOBOICTBA, BUMOT [0 CKJIIAHHS,



O(OpPMIICHHS IOKYMEHTIB B CTPYKTYPHMX IiApos3finax pafimepixanMmiHicTpanil 3rigHO
[HCcTpyKOil 3 AiOBONCTRA.
3.1.4. HapaBatm METOOHYHO-KOHCYJIBTATHBHY  JIOINOMOTY  CTPYKTYPHHM
MApO3/iiiaM paitnepraaMinicTpallil B opraisanii poGoTH Mo BeZSHHIO HITOBOLCTBA.
3.1.5. Bparu yuacte B ceMiHApax, HaBYAHHSX O IiXBUIIEHHIO KBamiixaril
IepKaBHMX CITy>KOOBIIIB.

4. BITNOBIJA/TBHICTSD

4.1. TonoBHUI coenianicT Hece BIANOBIAAIBHICTE 3a!

4.1.1. 3abe3nedyenHs JOTPUMAaHHs BCTAHOBJIEHOrO IHopsanky pobotd 3
LOKyMEHTaM¥ B padimepxanmMinicTparii.

4.1.2. Croeuacte i kBanidhikoBare BUKOHAHHS 3aBIaHb | JOPYUYEHb KEPiBHUIITBA
[Moxinneskol pationnol B Micti Kuesi nepxassol axminicrpauil Ta HaYalbHAKA BIAIUTY.

_ 4.1.3. 30epexeHns JOKYMEHTIB, SIKi 3HaXOMSATHCS B HOro BiNaHHI, MalHa Ta

o0NaIITyBaHHS, IKE 3HAXOIUTHCS Ha OONIKY Y BiAALII.

4.1.4. JoTpuMalHs TPy/A0BOI Ta BUKOHABCHKOT JNUCLIHAIIIIHY.

4.1.5. HepvkoHAaHHS UM HEHAIE)KHE BHKOHAHHS CIy)OoBuX OOOB’A3KiB,
IIEPEBUILICHHS IIOBHOBRKEHL, IIOPYLICHHA OOMEXEHb,- IIOB’S3aHUX 3 IIPOXODKEHHAM
JIepYKaBHOT ¢y kOH, HEce BiITOBIHAILHICT 3T1IHO YHHHOTO 3aKOHOAABCTBA.

5. B3A€MOBITHOCHHH (3B’A3KH) 34 IIOCA OO

5.1. Hanae HeobximHy MeTONWMYHY IOIOMOTY CIIBpPOGITHHKAM Y BHKOHAHHI
3aBJlaHb, JOPYYECHE.

5.2. Koopuunye ¢Bolo pobOTy 3 [HIIMMH CTPYKTYPHHMHK IiIPO3IiIaMH
paiimepxanmMinicrpalii, ciry:x6amMu palioHy.

5.3. 3miiicHIOE OMEpaTHBHWH 3B°5I30K 3 PI3HEMH OpraHaMM BHKOH&BYOI BIIAJIH,
cyMIKHEMHE cdepaMi, HAYKOBUMHE OPTaHI3allisiMK TIpH BUPILIEHH] NHTaHb, IO HAJIEKATE
J10 OoT0 KOMITETEHII.

HauaseHuK Bifnity // /

opraHizalii ZUIOBONICTBA : .O. benamosa



