
TIOCAAOBA IHCTPYKUIfl
roJroBHoro creqiaJricra ni44i"iry 6yxraJrrepcbKoro oO.nircy ra seiruocri

1. 3ara.rrrni uo.to?r{eHufl

I .1. foronnafi cneqianicr ri44iny 6yxranrepcbKoro odnixy ra snirHocri
[pl43Haqaerbc{, uepervriqaerbcf, ra snimuflerlocfl 3 rrocaAr4 HaKa3oM HarraJrbHr{Ka
ynpanninua y ni4noei4uocri Ao quuuofo 3aKoHoAaBcrBa Yxpainu.

1.2. fonoeHlafi cneqianicr ei44iny 6yxrarrepcbKoro o6nir<y ra seiruocri e
ceoift po6ori Kepyerbctl Koucrzryqiero Vrcpaiura; 3aKoHaMrr Vrcpaiuz dlpo
AepxaBHy cnyx6y> ra <llpo 6oporu5y 3 Kopynqiero>; Fro4xernurr,r KoAeKcoM
Vrcpainrz; Vra:auu llpesz,4enra Vrpaina, rrocraHoBaMr4 BepxonnoiPaaw Yxpainzr ra
Ka6inery Miuicrpir Vrpainz, po3rlopr.qxeHHlrMrr opranin ezxoHanqoi BnaAr4
BI4IrIoro pinux, MeroArIr{HI4MI4 Ta iuurrznarz repinnurun uarepialalrn oprauie
Aepx{aBHoro ynpaBniuHx; IIoJIoxeHHflM flpo yupanniuur ]KrrrJroBo-KoMyH€LnbHoro
rocrloAapcrna llo4imclroi pafionuoi n uicri Kueei Aep)KaBHoT a4vrinicrpaqii , a
TaKo)It qiero iuc:rpyr<qiero. Taxox noBr4HeH 3Harr4 3aKoHoAae-{i aKua ra HopMarneui
AoKyMeHrI{ IIIoAo AepxaBHoi cnyx6u ra 4ixmnocri ni4noni4noro opraHy
ezKoHaeqoi BJIar(I{, opranisaqiro 4oxyuenroo6iry no BeAeHHro 4inoeo4crBa ra
xa4poroi uryx6u; npaKTZKy 3acrocyBaHHf, 3aKoHoAaBcrBa i uopvrarl,rBHr4x arcrin;
npaBl4na Airtoeoro erl4Kery; npaBurra ra HopMr4 oxopoHr4 npaqi Ta nporr4rrolKe)KHofo
3axzcry, ocuoeHi npIrHIII4nI4 po6oru Ha xovrn'rorepi Ta ni4uoni4ui uporparvtri
zaco6u, AeplKaBHy MoBy Ha pinni simHoro nolo4ilrux.

fonosHlafr cneuianicr e ni4noni4a;rruoro ocoSoro, Ha axy ni4noei4no ao ii
cryx6onux ra npoSecifiuux o6oe'ssxis noKJraAeHo oprauisaqiro po6oru,
non'q3aHorc Ts saxwcroM rrepcoHanbH[x AaHvrx npr,r iT o5po6qi.

1.3,Ha rocaAy roJloBHoro cneqiaricra ni4ainy 6yxranrepcbKoro o6nixy ra
gsiruocri rpl,I3Harlaerbc.a oco5a, .qra niAuoni4ae BrzMoraM, BcraHoBJreHr4M 3aronona
VItpaiHra <llpo AepxaBryl cnyx6y>.

y III4TaHH.ax opraHisaqii i 3acrocyBaHHr MeroArrKr4 npoBeAeHH.rr r<a4ponoin
po6oru Kepy€Tbcfl TaKox siAuoeiAHu\az peKoMeHAar\rflMw Haqaleucrea,
Mincoqnoliruru, MiH' ro cry, llencift Horo 0 orly Vnp aiHra.

2. flocaaosi o6ontr3Krr

2.I. llpzsuaveua ni4noni4anbHoro ocoSoro 3 nr4TaHb sanodifanH.s ra
BI4flBJIeHHfl rcopynqii Ta 3a BeAeHH-f, poSorr,r tro yupanniuHro nepcoHalroM
ynpanLrinua.
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2.2. 3aificnroe KoHrponb 3a cBoeqaeHr4M B?rKoHaHHflM AoKyMeHrin oprauin
BrIUIore pinHr.

2.3. forye siAnoeili sa KoHrpoJlbui 4oxyvreHrl4 3a AopyqeHH.sM HarraJrbHr4Ka

ni44iny ra Har{€urbHr{Ka ynpauiuur
2.4. Bzaelao4ie s iHrxr,r\,rz crpyKrypHr4Mr.r uiaposairavrn lloAillcrxoi pafi onnol

AepxaBHoi a4vrinicrpaqii.
2.5.Haaclznae eJleK'rpoHHoro rouroro JrLrcrr4, reJrerpaMr4 BciM ni4npzeucrBaM

ntEK, OCEE, innecrzqifiuvlr, eiAoNa.{nu ra ryproxr,rrKaM He KoMyHalruoi $oprirara
sracHocri.

2.6. Kourponroe pospo6neHur ra 3arBepAxeHHfl nocaAoBr{x iucrpyr<qifi,
s4ificnroe osHafiolvlreHH.a 3 HI4Mr4 npaqinnuxin yupauiuu.s xr4TJroBo-KoMyH€LnbHoro
rocrroAapcrsa lloAinrcsxoi pafi oHnoi Aep)KaBHoi a4rrainicrpaqii.

2.7,forye HaK€BI,I no oco6oBoMy cKnaAy ra ocHoBHifi 4ianrHocri ynpaeriHH.fl.
2. B. forye rpa$ir<ra ei4uycrorc npaqinuur<ie.
2.9.3a6e:ueuye oprauisaqiro poSorz ro rrpoBeAeHHro rqopi.rHoro

oIliHronauH.t BpIKoHala:afl, upaqinuuKaMl4 ynpanrrinH.rr rroKJraAeHrrx Ha Hrrx o6oe'.f,sKis
Ta 3aBnaHb,

2.10. forye rpa$irz ro HaBqaHHIo Ha creqiamulrx Kypcax, crax(yBaHH.rr Ha
ai4noni4Hrzx nocaAax.

2.ll.3liitcHloe oprani:aqifini 3axoAr4 rro npoBeAeHHrc uepeeipxra
4ocrouipnocri eiAoMocrefi uloAo 3acrocyBauH.s saSopoH, nepeg6aueuux qacrr,rHr4

rperroi i verneproi crami 1 3arcouy VxpaiHr,r <llpo oqt4rleHHfl.Bna1vr>>.

2.I2. 3dfturroe opraHisaqifini saxoAl4 no rpoBeAeHnro cueqialruoi nepeeipr<u
IIIoAo oci6, axi upereHAyrcrb luasairurxrr-rr nocaA n yupanniuui.

2.I3. llprafivae AoI(yMeHru r,i4 KaHArrAarie Ha zairHsr-rs BaKaHrHr4x nooaA

AepxaBHoi cnyN6rz xareropifi (E) ra ((B)), npoBoAr4rb uepenipry 4oryueu'rie,
noAaHI4x KaH4lr4uralrla Ha ni4noni4nicrr BcraHoBJreHr4M 3aKoHoM Br4MoraM,
noei4orrufle KaHAVAaris npo pe3yJrbraru raroi uepenipr<r4 Ta rroAae ix na po3rn-f,A
KoHKypcHifi r<onricii, s4ificHroe inrui 3axoAr4 rrloAo opraHisaqii rcoHxypcHoro ni46opy,
rorye nporoKorlu gaciAanr r<ourypcuoi rcolricii Ta Br,rcHoBoK HarralbHr4Ky
ynpanniHnx.

2.I4. Opranisonye cBoerracHe oSopvrnennx npufiruannx, nepeBeAeHH.rr i
seirrHeHHs upaqinnraxin sri4Ho 3 TpyAoBr4M 3aKoHoAaBcrBoM, rroJroxreHHfl.Mr4,

iHcrpyrcqisuu i Hara^:aiuu HarraJrbHr4Ka yupanniHH.a, o6nirc oco6onoro cKJraAy,
s6epeNeum i sanonHeHH.a rpyAoBl4x KHI4xoK Ta BeAeHH.rr scrauosreHoi
AoKyMeHraqii s no po6ori s uepcouaJroM.

2.15.3a6e:ueuye opranisaqiro poSoru u{oAo noAaHH-rr Aepx{aBHrurMr4
clyxSoeqxrurz 4ernapaqifi rpo uafiuo, AoxoAH, BurpurLr i soSoe'fl3arfHfl

$inanconoro xapaKrepy,
2.16. BeAe ra6etr o6niny ni4npaqroBaHoro qacy npaqinHuxin ynpauiuss.
2.17. llpra:uavena niAnoni4arluoro oco6oro sa oprauigarlirc ra sa6esneqeHHr

3axrrcry iHQopvraqii n ITC APM.
2. | 8 . B ianonia ae 3a,qoKyMeHroo6 ir ynp aaninn.a ;

- o6nir exi4lloi Ta nzxi4uoi 4oxyir,renraqii rro czcrevi eneKTpoHrroro
AoKyMeHroo6iry <ACKO/I> ;

- KoHTponrce po3rnr4 (nraxoHauHr) 3BepHeHb fpoMaA{H, AopyqeHr, lucritr, ra inurux
AoKyMeHrin, rqo na4ifirunl.r Ao ynpaBninnx;



- BeAeHHtr )KypHirrriB rro HoMeHKJrarypi clpaB.
2.l9.OpraHi:onye, KoHTpoJrroe ra AeKyMeHraIrbHo oQoprurnroe KoMnJreKe

saxo4ie ITIOAo nificrxosoro oSnircy eificnKonosoSon'sgaHrax nocaAoBr4x oci6 B

ynpanniuui y vrupnuit\ac, i Ha nepioa rvro6inisaqii ra BoeHHero Lracy, cuinupaqroe 3

eificmoelala rouicapiarou, ra BrrKoHye 3aBAaHHfl ruo,qo eificrxoso odnixy
ei4noni4Ho Ao HopMarr4BHo-[paBoBr,rx arrin .

2.20. Eepe yqacrb y upone4euHi iuneHrapugauii axrvsin i so6oe's3aHb,
o$opvnenni uarepianin, uos'sgaHl4x 3 Hecraqerc ra ni4umoAyBaHHrrrl nrpar ni4
uectavi, r<pa4ixra i ucyaanu.a aKrusis ynparliuu.a, y nepeeipxax craHy
6yxranrepcbKoro o6nircy ra seirHocri, po6orr4 3 rrepcoH€LJroM y ni4nopflAKoBarrzx
ui4upr'revrcrBax.

2.2f . forye gaui Arrfl BKJrIorreHHx ix 4o $inauconoi snirHocri, :4ificuroe
cKnaAaHH.a oKpeMLIx ii Qopvr, a raKox $opiut iuuroi nepio4zvnoi sairHocri, flKa
rpyHryerbcfl Ha qanlrx SyxranrepcbKoro ra KaApoBoro o6nir<y.

2.22.llpzfivrae yqaorb y po:po6qi npoexrin nopuarr4BHo-npaBoBr4x axrin, rqo
crocylorbc.fl [I,ITaHb yupanniHHx xrrrJroBo-KoMyHanbHoro focnoAapcrBa ra
AepxaBHoi cnyN6ra.

2.23. 3a6esne.Iye ui4roroBKy odpoSnenr4x AoKyMeHrin, pericrpin i geirHocri
ilnfl e6epexenHa ik ilpor.aroM ycraHoBJreHHoro repuiuy, ni4uoni4uo Ao
HoMeHKJrarypn cnpaB no ynpaBlinuro.

2.24. Burconye noroqni 3aBAaHH.rr 3a AopyqeHH.rrM HaqaJrbHr4xa ni44iny ra
Harr€urbHr4Ka yrrpaBJriun.a.

3. Ilpana

3.1. KopucryBarl4crr rpaBaMI,r i cso6o^aMr4, xxi rapauryrorbcr rpoMaAf,HaM
Vr<painra Koucruryqiero ra 3axosauu VxpaiHr'r.

3.2. Bparl4 yqacrb y po3urs4i uuraub ra rrprritwaru piureuua B Me)r{ax csoix
IIOBHOBA)KCHb.

3.3. 3auuryBaru ra orpulMyBaru 3a AopyqeHHf,M xepinnnna sil rocaAonr4x
ociS niaei4orravux ycraHoB neo6xi4Hy iHSopnrarliro 4nx BLrKoHaHH.a clyx6onux
o6os'.f,sxin.

3.4. Bnoczrrz npouoszqii npo BAocKoHaneHHr o6oru 3 nr4raHb po6oru
ynpanniuur.

4. BiauoniAa.nrnicru

4.L [orpuuaHn.a BI4Mor KoHcrzryqii Vrcpainrz ra iuruzx arcrin qr,rHHoro

3aKOHOAaBCTBa.

Csoe.{acHe ra .sricHe BrlKoHaHru po6orz.
36epexenux in$opvraqii, rxa :ri4Ho r{rrHHoro 3aKoHoAaBcrBa He ui4rxrae

po3fonoIxeHHro
3 a6esue.{eHH.rr : 5 epirannr AoKyMeHTini, xri crocyrorbca p o6 oru
loctonipnicrr l.anvrx, npeAcraBJreHrrx rcepieuzqrBy ra Br4rrlr,rM opraHaM BnaAa

3a uenuxoHaHH.l qIa HeHarexHe Br,rKoHaHHf, rrocaAonzx o6oe'r3KiB, uepe46aueHlrx
AaHoro nocaAoBoro incrpyxqiero, [epeBl4rrleHH.rr csoix rroBHoBaxreHb ra nopyueHH.f,



o6iueNenb, [oB'f,3aHltx 3 npoxoAmeHH.rrM Aep]KaBHoi cnyN6ra Hece 4racqnuniHapHy
eiAnoniAzurluicrr y ni4noniAuocri g Airo.{Lnd 3aKoHeAaBcrBoM.

4.2. Biauosiaae 3a cBoeqacHe ra HaJrexrHe BeAeHHf, rpyAoBr4x KHr,rxoK ra
o co6oBl4x cnp aB npaqinuuxin ynpanniuux, sri4Ho r{prHHoro 3 aKoHoAaBcrBa.

4.3. Biluoeiaae 3a HaJIexHe o$opiuneHH.rr AoKyueurin, noAaHHfl seirin ra
4ocronipHicrr uo4aHr4x .{aHr4x.
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